Application & Rule Sheet 


2009-10 SCHOOL YEAR  (All fees subject to increase)  APPLICATION UPDATED 12-2008
Mail applications to:  RESOURCE VALLEY CONSTRUCTION TRAINING COUNCIL

3306 RAGSDALE AVE, KNOXVILLE, TN 37909
865-525-2165 PHONE
 865-525-2810 FAX

(CLASSES HELD @ LINCOLN PARK SCHOOL, 535 CHICKAMAUGA AVENUE, KNOXVILLE, TN 37917 PHONE 689-1454)
DEADLINE JULY 13TH. APPLICATIONS RECEIVED AFTER THAT DATE, SUBJECT TO APPROVAL BY COMMITTEE.

PLEASE PRINT (CLEARLY) ALL INFORMATION ON APPLICATION:
APPLICATION MUST INCLUDE PAPERWORK TO DOCUMENT PRIOR SCHOOLING
(TO BE COMPLETED BY RVCTC:) 
DATE APPLICATION RECEIVED 
 _______________
#__________

INTERVIEW
#_______________

APPROVED FOR CLASS YEAR (1-2-3 OR 4)  _________________________

GENERAL REQUIREMENTS:
*MINIMUM AGE 18

*HIGH SCHOOL GRADUATE / GED 

*MUST BE PHYSICALY ABLE TO PERFORM THE WORK OF THE TRADE
DATE FOR ALL PRE-TESTS-  WEDNESDAY, JULY 15, 2009, 5PM @ AGC EDUCATION CENTER
*ELECTRICAL ONLY*-  PRIOR TO BEING ACCEPTED INTO PROGRAM:  Pre-math test must be taken & successfully completed. 
 If not passed, remedial math classes must be taken & successfully completed during the first year class.

*ELECTRICAL ONLY*:
 *REQUEST FOR ADVANCE PLACEMENT:  Applicant with one (1) year minimum work experience (2,000 work hours) may take the 1st year test and if successfully completed and passed may skip 1st year and advance to the 2nd year.  If test failed they must automatically take the remedial math classes held at the beginning of the school year.
*ADVANCEMENT WITH PRIOR SCHOOLING-  If you have completed prior apprenticeship schooling, include paperwork with application to verify and you may enter the RVCTC where you left off.
*REQUEST TO TRANSFER INTO THE PROGRAM IN MIDYEAR-  Must submit proper paperwork with application to verify current school status.  Applicant must take a test that includes all prior tests for the current year.  They must successfully complete and pass the tests to enter the program.

*CARPENTER ONLY*:
*REQUEST FOR ADVANCE PLACEMENT:  If requesting to advance from work experience, applicant must take 1st year test and if successfully completed and passed may advance to the 2nd year. 
*ADVANCEMENT WITH PRIOR SCHOOLING-  If you have completed prior apprenticeship schooling, include paperwork with application to verify and you may enter the RVCTC where you left off.
*HIGH SCHOOL NCCER CLASSES*-  High School students who successfully completed the NCCER Level I Carpentry AND Core Curriculum may advance to the 2nd year.  Submit proper paperwork to verify schooling completed.

DATE  _______________
APPRENTICESHIP APPLICATION FORM--    TRADE IN WHICH YOU ARE APPLYING (CIRCLE ONE):




CARPENTRY


ELECTRICAL


MASONRY
FULL NAME (first middle last)(Name to be called by) ___________________________________________________________(________________)
CELL PHONE # (for school purpose only)  _______________   PHONE (HOME)  _______________   (WORK) _________________
AGE  ____   (ATTACH COPY OF DRIVERS LICENSE  
BIRTH DATE  __________  SOCIAL SECURITY NO.  ______________________________
PRESENT ADDRESS  __________________________________________________________________________________________________
                                      STREET




CITY


STATE

ZIP
COUNTY

EMERGENCY CONTACT (name address phone):  ________________________ _____________________________ ______________________
EMPLOYMENT:
______________________________________________________


__________________

(PRESENT EMPLOYER)                             
        



RRESENT HOURLY RATE OF PAY)

LIST THE LAST THREE (3) EMPLOYERS BEGINNING WITH THE MOST RECENT:

COMPANY                     ADDRESS                PERIOD WORKED    REASON FOR LEAVING

___________________  _________________  _____________    _______________________________________________________________

___________________  _________________  _____________    _______________________________________________________________

___________________  _________________  _____________    _______________________________________________________________

HAVE YOU BEEN IN THE ARMED FORCES OF THE U.S.?  ____    ______________________________________________________________
 (WHEN DISCHARGED)  __________        (PRESENT CLASSIFICATION)  (TYPE OF DISCHARGE)  ___________________________________
DO YOU HAVE ANY RELATIVES OR FRIENDS WORKING IN CONSTRUCTION?  ______ YES  ____NO        IF YES, LIST BELOW  

NAME & COMPANY  ___________________________________________________________________________________________________
SCHOOLS ATTENDED:  (HIGH SCHOOL, COLLEGE, UNIVERSITY OR TECHNICAL SCHOOL, IINCLUDE FORMAL MILITARY TRAINING)

HIGH SCHOOL GRADUATE OR GED (DATE / SCHOOL)  (ATTACH COPY OF DIPLOMA OR GED __________________________
SCHOOLS:


                      DATES ATTENDED:

____________________________________  ________________________________________________________________________________
____________________________________  ________________________________________________________________________________
____________________________________  ________________________________________________________________________________
HAVE YOU EVER BEEN IN AN APPRENTICESHIP PROGRAM (CARPENTER/ELECTRICAL/MASONRY)  YES  ______
NO ______
(NAME OF PROGRAM) ____________________  DATES/LOCATION  ____________________    # YEARS COMPLETED  ________
REQUEST FOR ADVANCE PLACEMENT – DEADLINE JULY 14TH @ 5PM.

MUST COMPLETE ALL OF THE FOLLOWING BY APPLICATION DEADLINE OR NO ADVANCEMENT WILL BE GIVEN.
FILL OUT FOR CARPENTRY, ELECTRICAL & MASONRY:  (Include all paperwork to verify prior schooling)
*Must complete this section noting request to advance.

*Contractor/Employer may recommend advanced placement.   

*Apprenticeship Committee must approve advanced placement.

*Paperwork verifying prior schooling & past work hours must be submitted with application.

*Paperwork requesting advanced placement must be submitted prior to application deadline or no advancement will be given.

*Letter from previous school with verification of dates attended including years completed a copy of grades, and a copy of attendance records.

*The Apprenticeship Committee must approve advanced placement or prior apprenticeship schooling.

*The Apprenticeship Committee will administer a written exam that must be passed before advancement can occur.

*All pre-tests will be given JULY 16TH @ 5PM @ AGC EDUCATION CENTER.  A grade of 70 or higher is passing.

I BELIEVE THAT MY PAST SCHOOLING AND/OR WORK EXPERIENCE SHOULD ENTITLE ME TO CREDIT IN THE TERM OF MY APPRENTICESHIP PROGRAM.  AMOUNT OF CREDIT REQUESTED (NUMBER OF YEARS):  ______________
REASON:  __________________________________________________________________________________________________________

WE ARE AN EEO PARTICIPANT & WILL ABIDE BY ALL EEO RULES & REGULATIONS.  THIS INFORMATION IS REQUIRED BY THE 

U.S. DEPT. OF LABOR:

 CHECK:


_____  MALE


_____  FEMALE


_____  AMERICAN INDIAN


_____   ASIAN


_____  CAUCASIAN


_____   LATINO / HISPANIC


_____   AFRICAN AMERICAN
_____  OTHER  (specify)  _____________         

REFERENCES NAME / ADDRESS / PHONE (NOT TO INCLUDE FELATIVES)

______________________________  ______________________________  __________________________________________________

______________________________  ______________________________  __________________________________________________

______________________________  ______________________________  __________________________________________________

WHY ARE YOU INTERESTED IN THIS CRAFT?  _____________________________________________________________________

HOW WERE YOU REFERRED TO THIS PROGRAM (CHECK ALL THAT APPLY & BE SPECIFIC):

__________________________      __________________________    __________________________    __________________________
CURRENT/PAST EMPLOYER       
       CONTRACTOR                            
NEWSPAPER AD                   HIGH SCHOOL VOCATIONAL
__________________________      __________________________    _________________________________________

MINORITY/FEMALE AGENCY     
FRIEND / FAMILY                       OTHER (BE  SPECIFIC)  

FALSE STATEMENTS ON APPLICATION ARE CAUSE FOR DISMISSAL FROM THE APPRENTICESHIP PROGRAM.

APPLICANT SIGNATURE:
______________________________________________________________________________________
2008-2009 SCHOOL YEAR (All fees, books, & tuition subject to increase)

RVCTC RULES & REGULATIONS FOR ELECTRICAL, CARPENTRY, & MASONRY APPRENTICES 

CLASS STARTING TIME-  Classes begin promptly at 5PM.  Students must verify that employer information is correct.  If you are tardy, this will be noted on the roll sheet and may accumulate into a full night(s) if tardy on regular basis.  Students will sign in each night of class upon entering class and sign out upon leaving.  Attendance is recorded from sign in sheets.
KCS REGISTRATION, RVCTC BOOKS, RVCTC RNROLLMENT, & RVCTC TUITION FEES-  (All book and tuition fees are subject to increase)  Knox County Registration is $115 per year.  RVCTC enrollment fee is $50 per student per year.  All fees are the responsibility of the apprentice and are due the 1st night of class unless paid by employer.  Must be paid by check or money order (no cash).  If you work for a NON RVCTC MEMBER, the RVCTC yearly tuition is $1,800. This can be paid monthly, due the 1st of each month, and is the responsibility of the student to pay.  All tuition fees must be current or student will be dropped from program.

CLASS ATTENDANCE-  RVCTC attendance policy supersedes KCS policy.  There are NO excused absences from class.  If you are asked to work late on a school night, remind your employer that you must attend class.  School year hours will include 160 hours (40 nights).  If you miss more than 4 nights you will be required to repeat the entire year. There is no makeup nights allowed.  
Carpenter & Masonry-  After missing 3rd night, contact RVCTC to get next committee meeting date to talk with committee.

RVCTC classes will run on the Knox County Schools SNOW SCHEDULE.

YEARLY REQUIREMENTS-
2000 yearly work hours 





70 minimum grade point average for advancement





160 yearly school hours (40 total nights)

EMPLOYER-  You must keep the RVCTC office and instructor informed of your current employer.  

OUT-OF-WORK LIST-  If you are laid-off, sign the out of work list in the RVCTC office.  The RVCTC will attempt to keep you employed by a RVCTC member; however, it is the responsibility of the apprentice to keep the RVCTC informed of your current employer. 

WORK HOURS-  You must work for a RVCTC member to receive credit for your monthly work hours.  If you work for a non-RVCTC member, you must submit your check stub with verification of work hours to receive a RVCTC yearly completion certificate.  

WORK CARDS-  Apprentices fill out monthly work cards and turn in to your employer.  Effective 9-2001, employers will collect work cards from apprentices and turn in to RVCTC at end of each month (or year) to be kept in student file.  Companies who wish to register their apprentices with BAT must turn in work cards for these apprentices.

BUREAU OF APPRENTICESHIP & TRAINING REGISTRATION-  BAT registration and 4th year program completion certificates are only available to registered apprentices working for RVCTC members.  Only apprentices working for RVCTC members may be registered with BAT.  Only RVCTC members who meet RVCTC Standard guidelines may register their apprentices with BAT.

RVCTC APPRENTICE RECORDS-  Please keep the RVCTC updated on your current mailing address, phone number, etc.  This information is needed in case we need to notify you by phone or mail of RVCTC information.

BREAK TIME-  There will be two 5 minute breaks.  Break time to be at the discretion of the instructor, during a break in curriculum.

UNRULY CONDUCT-  Unruly conduct on school property will not be tolerated.  Anyone reported disrupting class will be brought before the Apprenticeship Committee and subject to dismissal from school.  Anyone caught destroying school property will be responsible for damages and subject to dismissal.  Abusive or offensive language will not be tolerated.  Weapons or carrying objects with the intent to go armed on school property will be grounds for dismissal.  Alcohol or drugs on school property will not be permitted.  No one will be allowed to attend class who is suspected of being under the influence of alcohol or drugs.

CLASS ENDING TIME-  Class ends at 9:00PM.  Students will sign out at 9pm and will be given class assignments for the following week.

CLASS RULES-  Turn off cell phones during class.  No meals during class; please eat before you arrive; only snacks or soft drinks.
PROBATION-  All 1st year students are on six (6) month probation.

I the apprentice (print name) ________________________________ have read and understand the above rules and agree to abide by them.

Date  _______________  Apprentice Signature  ______________________________________  Craft & Year _______________

ALL 1-2-3 4 YEAR STUDENTS MUST SIGN A RULE SHEET ON THE FIRST CLASS NIGHT AND TURN IT IN TO THEIR INSTRUCTOPR; SIGNED COPY TO BE KEPT IN STUDENT FILE.  STUDENT SHOULD ALSO KEEP A COPY.
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